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START HERE

How to Use This Companion

Use the worksheets in order or select the page that matches the decision in front of you.

This companion does not ask for passwords, PINs, verification codes, full Social Security numbers, or
complete account numbers. Use short labels that you recognize and keep completed pages private.

The worksheets provide general financial education, not individualized financial, legal, tax, banking, lending,
housing, employment, insurance, identity-theft, or credit advice. Product terms and laws can change. Verify
current information with the company or official source responsible for the issue.

A simple working method

O Complete the readiness pages before opening or applying for an account.

O Write Unknown when a term, fee, date, or policy has not been verified.

O Use official statements, reports, disclosures, and verified company contacts.

O Keep supporting records with the worksheet when a dispute or fraud response is involved.
O Revisit the monthly and annual pages after an account is opened.

Privacy reminder

Store printed pages in a private location. On shared devices, sign out and remove files you were authorized to
download. Do not photograph completed pages with sensitive details unless the image will be stored securely.
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WORKSHEET 1

Credit Readiness Check

Mark only what is true today. Unchecked items identify preparation work, not failure.

I know which regular bills and subscriptions must be paid each month.

| know when my income normally arrives.

| can keep enough money available for a scheduled payment until it clears.

| have a private email address and secure device access for account notices.

O
O
O
O
O | use strong, unique passwords and multifactor authentication when available.
O | can identify a statement balance, due date, minimum payment, and recent transactions.
O | can make a payment without borrowing from another source.

O | can avoid using a credit limit as spending money.

O | will review the account even if autopay is active.

O 1 understand that approval and a high limit do not make a purchase affordable.

My strongest readiness habit

The habit | need to build before applying

O Prepare first O Review a report 0O Compare without applying 0O Ready for application review
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WORKSHEET 2

Credit or Not Sorting Exercise

Choose the most likely category, then verify the actual agreement.

Transaction or product Your classification

Debit card purchase from checking Borrowing | Existing funds | Verify

Credit card purchase Borrowing | Existing funds | Verify

Prepaid card using loaded funds Borrowing | Existing funds | Verify

Auto loan Revolving | Installment | Verify

Secured credit card Revolving | Debit | Verify

Four-payment purchase plan No future obligation | Future obligation | Verify

An agreement or disclosure | need to locate
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WORKSHEET 3

Credit Report Map

Complete one page for each report. Use short account labels rather than complete numbers.

0O Equifax OExperian O TransUnion O Other

Date requested: Report confirmation:
Identity reviewed: 0O Yes O Follow-up Accounts reviewed: O Yes O Follow-up
Collections/public info: 0 None O Follow-up Inquiries reviewed: 0O Yes O Follow-up

Items | do not recognize or cannot verify

Statements or documents that may help

Official source or company to contact
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WORKSHEET 4

Three Report Review Checklist

Review all three reports because the information and update timing may differ.

| used AnnualCreditReport.com or another source | intentionally selected.

| stored the reports privately.

| reviewed identity information on all three reports.

| reviewed account status, balance, limit, payment history, and ownership role.

| reviewed collections, public information, and hard inquiries where present.

O
O
O
O
O
O | compared each report's update date with current statements before declaring an error.
O | marked possible errors without declaring them fraud before checking.

O | kept copies of records that may support a dispute.

O |1 did not confuse a credit report with a credit score.

O 1 did not pay a company to remove accurate information.

My

next report-review action
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WORKSHEET 5

Payment Safety Setup

Design the payment system before the first charge.

Account label: Statement delivery:
Closing date or period: Payment due date:
Funding account label: Verify available funds on:
Initiate or expect payment on: Confirm completion on:

Planned payment amount

O Statement balance O Fixed amount O Minimum plus extra O Other

Backup reminder location

Official contact method if a payment fails

One action that could prevent a returned payment
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WORKSHEET 6

Payment Failure Checklist

Use this page when a scheduled or attempted payment does not complete.

o oo o oo g d

O

Stop new charges if they would make the problem worse.

Check the creditor account and the funding account.

Preserve the statement, confirmation, and error message.

Contact the provider through a verified official channel.

Ask for the exact amount and deadline required now.

Ask whether a fee, restriction, or assistance option applies.

Record what was agreed and the name or reference number provided.
Confirm that the replacement payment completed on both sides.

Review the reminder, funding, or timing failure that caused the problem.

Failure date, cause, and immediate action

Follow-up date and confirmation
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WORKSHEET 7

Utilization Planner

Use the issuer's limit as a boundary and your repayment capacity as the operating limit.

Account label: Credit limit: $
Expected reported balance: $ Calculated utilization: %
Personal operating limit: $ Money reserved for charges: $
Calculation
$ + 8 x 100 = %

Why my personal operating limit is safe for current income and bills

If the balance exceeds my operating limit, I will

0O Stop charges 0O Review activity O Pay from available funds O Create a repayment plan
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WORKSHEET 8

Balance Review

Use the statement and recent activity. Do not rely on one dashboard number.

| recognize all posted and pending transactions.

| checked authorization holds, refunds, and credits that have not completed.

| know the statement balance, current balance, minimum payment, and due date.

O
O
O
O | know whether an applicable purchase grace period currently applies.
O | can make the planned payment without using money assigned to necessities.
O | am not carrying a balance because I think interest builds credit.

O | use a personal dollar limit, not only the issuer's limit.

O | will confirm the payment in both the issuer and funding accounts.

Transaction, fee, hold, refund, or interest charge | need to verify

My next action
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WORKSHEET 9

First Product Comparison A

Record verified terms for the first option. Do not estimate missing fees or reporting practices.

Product and issuer

Product type

Deposit or opening amount

Annual fee

Other required fees

APR or interest terms

Monthly payment or planned charge

Credit bureaus reportedly receiving information

Exit, refund, or graduation terms

Cost or consequence of one mistake

Official source used to verify terms
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WORKSHEET 10

First Product Comparison B

Record verified terms for the second option, then state which option solves the actual need.

Product and issuer

Product type

Deposit or opening amount

Annual fee

Other required fees

APR or interest terms

Monthly payment or planned charge

Credit bureaus reportedly receiving information

Exit, refund, or graduation terms

Cost or consequence of one mistake

Official source used to verify terms

O Option A OOption B O Wait O Compare further
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WORKSHEET 11

First Credit Readiness Gate

Proceed only when every material term and payment responsibility is understood.

O | understand the account type.

O | read the fees and APR disclosures.

O | know which payments or balances may be reported.

O | know how any security deposit or held funds work.

O | can make every payment from current income or reserved cash.
O | have a payment and confirmation routine.

O | know how to leave, close, graduate, or finish the product.

O | compared waiting with opening the account.

O | understand the first-year and later-year costs.

O | can explain the problem this product solves.

O Wait O Compare further 0O Ready for application review

Reason for this decision
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WORKSHEET 12

Before | Apply Decision Checklist
Complete this page before entering sensitive information or authorizing an inquiry.

Product and issuer

Reason | am considering this account

Problem this product solves

Official terms reviewed on

Annual fee

Purchase APR

Other material fees

Expected payment source

Personal operating limit

O Hard inquiry O Soft inquiry O Unknown - stop and verify

Application information | still need to verify
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WORKSHEET 13

Application Stop Signs
Stop before submitting if any statement is true.

O | am applying because of pressure, urgency, or fear of missing out.

O 1 do not know whether the inquiry will be hard or soft.

O | have not read the fees, APR, and promotional conditions.

O | need the credit limit to cover ordinary bills.

O | am guessing about income, housing, or identity information.

O | submitted a similar application recently without a new reason to apply.

O | reached the application through an unexpected message or unverified link.
O | cannot explain how the first statement will be paid.

O

O The reward or discount matters more to me than the account terms.

What must be verified or corrected before | continue
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WORKSHEET 14

Credit Report Error Log
Create a separate log for each disputed item and keep supporting copies with it.

Credit reporting company

Report date or confirmation

Item or account label

Information currently shown

Why | believe it is incorrect

Correction requested

Dispute sent to credit reporting company on

Dispute sent to information provider on

Confirmation or reference labels

Response or follow-up date

Result and next step
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WORKSHEET 15

Credit Protection Response Plan

Use verified official channels. Preserve evidence and confirmations.

Save the report, statement, message, or notice privately.

Check whether the company name belongs to a known account.
Contact the company through an independently verified channel.
Use IdentityTheft.gov if identity theft is suspected or confirmed.
Place or consider freezes with Equifax, Experian, and TransUnion.

Dispute inaccurate information with supporting records.

© N o g M w N

Keep case numbers, promises, and follow-up dates in one log.

My secure record location

Review other accounts and recovery methods that may be affected.

Trusted person or qualified resource | may contact

My next follow-up date
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WORKSHEET 16

Twelve Month Credit Building Plan

Write the routine you can repeat. A new account is not required to complete this plan.

ONo file OThin file O Existing account O Authorized user [ Unsure
0O Wait and prepare 0O Secured card O Credit-builder loan 0O Authorized user 0O Existing account

The problem this path solves

Personal operating limit or monthly payment

Statement review reminder

Payment date or method

Payment confirmation date

Quarterly review months

Report-review plan

Rule before any new application

Action if income falls or payment risk increases

Secure record location
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WORKSHEET 17

Monthly Credit Routine

Mark completion only after the statement, payment, and balance have been verified.

1 O O O

2 O | O

3 O O O Quarterly
4 O O O

5 a O a

6 O O O Six-month
7 | O O

8 O O O

9 O O O Quarterly
10 a | |

11 O O O

12 | O O Annual

Pattern I notice after reviewing the twelve months
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WORKSHEET 18

Final Safety Check

Use this page at the end of the plan and before changing the system.

| am not using credit to replace missing income.
| do not carry a balance because | think interest builds credit.
| use the issuer's limit as a boundary, not a budget.

| review statements even when autopay is active.

O
O
O
O
O | apply only when a new product solves a defined need.
O | protect account access and verification codes.

O | review reports for accuracy and document disputes.

O | measure progress through habits, costs, and accuracy, not only a score.
O | know that a score is a tool, not a measure of my worth.

What improved

One weakness that remains

My next action

Copyright © 2026 Richard Smith. Personal-use printing permitted for the purchaser.
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